Can you please let me know the following?
1. Provide your full name and address 
2. If applicable please provide the name and address of your Personal Service Company.

3. Provide your national insurance number and UTR
4. What is your job title?

5. Full details of the expenditure incurred in organising and obtaining your work.

6. Explain how your work is obtained, i.e. do you advertise, or rely on word of mouth?

7. Have you ever used an agent or agency to obtain work?  If so, please provide details.

8. Do you have an office?  If so, where is it situated, what equipment is contained within it and what work do you do in the office?
9. Confirm whether you have any of the following:-

a. a business bank account

b. a business telephone

c. insurance against ill health or accident (give details of the cover and premiums)

d. third party liability cover, please give details of the premium

e. a personal pension or retirement annuity scheme

f. a VAT registration number

10.   Do you have secretarial services provided?  If so please provide details.

11.   Do you have any staff that can assist you in your work? If so, are they hired or paid directly by you?

12.   Have you ever been able to provide and pay a substitute to undertake work for    which you had been contracted?  If so, provide details of the circumstances when this occurred.

13.   Are you a union member and, if so, do union rates form any part of the contract?

14.   Do you tender for jobs with each being separately negotiated?

15.   Have you ever suffered a bad debt?  If so, please provide full details.

16.   If you are obliged by the terms of your engagement to provide equipment for your own exclusive use, please provide a list of this equipment, including the value of each item.
Please provide any other details you wish me to consider.

